UAM OPERATING PROCEDURE 500.2

VERIFIED PARTICIPATION

Students who are registered for an upcoming term or session are expected to make arrangements
to pay tuition, fees, and other expenses by the stated deadline.

United States Department of Education regulations require that students receiving federal student
aid (i.e.: Pell Grant, direct loans and work study) are attending the classes for which they have
registered. For a student to retain their financial aid, each of the student’s instructors must verify
that the student has attended class. Students must attend and participate in all classes by the
stated deadline for verified participation, or they may be dropped from classes.

Fall or Spring Term (Full Term Sessions)

Instructors will report “verified participation” on or by the 9th class day for a full semester
class. Students who have not attended any of their classes or submitted any assignments
(participated) by the 9th class day may be dropped from all classes after 4:00 pm on the stated
deadline.

Beginning with the tenth class day, a student who desires to be reinstated must submit a written
request to their academic Dean or Assistant Vice Chancellor for the technical campus. The
representative will forward a written recommendation of reinstatement to the Office of Academic
Affairs. Upon approval, the VCAA will forward the request to the Registrar for processing.

Fall or Spring Term (8-Week or Shorter Sessions)

Instructors will report “verified participation” on or by the 3rd class day for a full semester
class. Students who have not attended any of their classes or submitted any assignments
(participated) by the 9th class day may be dropped from all classes after 4:00 pm on the stated
deadline.

Summer Session

Instructors will report “verified participation” on or by the 3rd class day for a full semester
class. Students who have not attended any of their classes or submitted any assignments
(participated) by the 9th class day may be dropped from all classes after 4:00 pm on the stated
deadline.

A dropped student who desires to be reinstated must submit a written request to their academic
Dean or Assistant Vice Chancellor for the technical campus. The representative will forward a
written recommendation of reinstatement to the Office of Academic Affairs. Upon approval, the
VCAA will forward the request to the Registrar for processing.



Summary:

Fall or Spring Term (Full Term Sessions)
Drops for non-participation “verified participation” = 9th class day
Reinstatement requests honored = 10th class day

Fall or Spring Term (8-Week or Shorter Sessions)
Drops for non-participation “verified participation” = 3rd class day
Reinstatement requests honored = 4th class day

Summer Session
First drops for non-participation “verified participation” = 3rd class day
Reinstatement appeals considered = 4th class day
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